
Once Lear Supplier Approver /Approving Committee of Buyers reviews the newly 
registered Supplier based on the Self-Registration Form & Questionnaire, they will Accept 
or Reject the supplier.

Once a supplier is approved, it will be accepted by Purchasing as Potential Supplier.

If the supplier registration is rejected:

If the Supplier Registration is rejected by the responsible Buyer, Supplier will be 
also informed by email.

Supplier Registration is approved:

You will be informed about the approval of your supplier registration by email

You will also be receiving your access credentials to the User Registration as the 

Administrator for your company and all users.

For security reasons you will receive your User Name and your Password

in two separate emails.
• First Email – Temporary User Name
• Second Email – Temporary Password

In addition, you will be asked to complete your User Registration, as well as to

accept the Lear data privacy statement.
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First Email: Temporary User ID for Administrator

Example email from Lear:
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NOTE:  please check your “SPAM” folder if you do not receive….



Second Email: Temporary Password for
Administrator

Example email from Lear:
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NOTE:  please check your “SPAM” folder if you do not receive….



Creation of an Initial Administrator account:
The link in the first e-mail will guide you to the creation of the Administrator account with 
a preliminary User ID for which you need the initial Password from the second e-mail.

Then you can create your Administrator account with your own “unique” User
Name and Password.
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Click "Create"
Once all user information has been completed, click on Create button to create Initial 
Administrator account
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